PARENT MONITOR RESPONSIBILITES: 
Each week the parent monitor should go to the office before the class begins to pick up a roster for the class, as it is the parent monitor’s responsibility to take roll. If a student is missing then the monitor should go to the office to see if the child is absent from school. If he/she is not absent then the monitor should check with Chris Cartwright in the office regarding the missing child. 

When a child uses the restroom, please make sure the child returns in a timely manner (the only reason for this is to make sure the child is okay, not sick etc.).

It is also very important that the parent monitor help the teacher return the classroom to the EXACT condition as it was when the class began. 

· Make sure that chairs are pushed back in,

· Trash (if any) is disposed of properly. 

· Make sure the children in the enrichment programs are NOT opening any of the desks in the room! 

· Please do not allow the enrichment children to touch any of the items in the classroom - other than what their enrichment teacher gives to them (do not take things off shelves, etc.)

The Vieja Valley teachers who offer their classroom for the enrichment classes are doing so out of the goodness of their heart. In the past, unfortunately, there have been incidents such as missing items from student’s drawers, shelved items not put away properly, items found in the wrong place, and classrooms left in disarray. PLEASE MAKE SURE THESE TYPES of things do not happen! 

Lastly, at the end of the class please make sure that all children have been picked up. If a parent does not show up within 5-10 minutes, please take the child(ren) to the office where they can wait for their ride. When dropping off children in the office, it might be wise to inform the office staff as to why you are leaving the child(ren) there.

